Deadline 5/17/08

QUEEN ANNE'S COUNTY ARTS COUNCIL, INC.

COMMUNITY ARTS DEVELOPMENT (CAD)
FY 2008/09
GRANT APPLICATION for ARTS ORGANIZATIONS

Grant Application Directives
Definition and Goal:

The Queen Anne's County Arts Council, Inc. (QACAC) is a non-profit organization funded by the Maryland State Arts Council, Queen Anne's County Commissioners, donations, fund raising, special events and memberships.  The purpose of the QACAC is to promote, to expand and to sustain the arts.  The QACAC reviews and annually awards grants to support performances, exhibits, and activities of arts and cultural institutions that are open to the public.

The Community Arts Development program of the Maryland State Arts Council is a state/local partnership program from which the QACAC makes sub-grants to local groups or individuals.

GRANT APPLICATION GUIDELINES

Qualifications:

1.
Applicant must be an incorporated, non-profit art institution or community organization in Queen Anne's County.

2.
All performances, exhibits, and/or classes must be held within Queen Anne's County; exceptions are subject to the approval of the Board of Directors.

3.
Applicants who previously received funding must have Final Reports on file with the QACAC before further applications will be considered. Final Reports are due by June 10 or no later than 2 weeks from the last day of your funded activity. Final Reports are required by this organization and the Maryland State Arts Council and are considered legally binding documents. FINAL PAYMENT to the grantee is contingent upon receipt and approval of this report.* *Agencies that do not submit a final report before the deadline of June 10, will not be eligible for CAD funds for two years and will be ineligible for final payment.  To reapply after the two-year period, the agency shall submit an accounting of the original use of funds in the form of a final report.

4.
All allocations made during the fiscal year (July 1 to June 30) to one organization are cumulative. 
The minimum grant request is $75.00.  The total allocation made to an organization during the fiscal year may not exceed 15% of the available Community Arts Development grant funds (maximum grant allowance is $3,000.00).

5. 
The QACAC funded activity must be open to the public with proper and timely notice made available to the public.

6.  
Any programs funded by the QACAC must be accessible to all citizens.  A signed Assurance of Compliance form with the Americans with Disabilities Act must be on file with the QACAC.

7.
Cooperative efforts between two or more organizations are encouraged when presenting an arts project.  Joint proposals should show documented evidence of organized planning and implementation.

8.
No monies are granted to organizations for fund-raising projects/events. 


DEADLINE: Wednesday, May 17, 2008 - 5 p.m. delivered, or postmarked by 5/17/08.

9.
Arts organizations may apply for operational assistance for on-going projects or special events – also stated under non-qualifying on page 2. Allocation maximums outlined in #4 still apply.

10.
Non-arts organizations may apply for project grants that are devoted to the arts. Only direct artistic costs will be considered for funding. Projects should be a quality artistic endeavor and meet both the granting organization's and applicant's goals.

11. 
Outreach to under-served audiences will be a factor in determining grant requests.

12.
Outreach effort funding is considered on the basis of project size, anticipated audience size, and costs per capita. 

13.
Each grant application will be evaluated according to artistic merit, community relevance, administrative and fiscal responsibility, and program feasibility.
Non-Qualifying Projects:

Grant funds will not be awarded by the QACAC for any of the following: food, capital improvements, or fund-raising events. The cost of transportation (bus, train, plane, or taxi) on trips and tours may not be underwritten. Workshop/class material expenses should be excluded from the Project Budget Form.
Procedures:

1.
APPLICATIONS MUST BE TYPED AND MUST BE COMPLETE BEFORE BEING CONSIDERED.  The original copy plus five (5) copies should be submitted using the forms on pages 3 through 7. DO NOT SEND BUDGET INFORMATION IN ANY OTHER FORMAT.  Grant applications are regarded as legal documents by the Maryland State Arts Council and the QACAC. Incomplete or handwritten applications will not be considered.

2. 
Grant applications must be postmarked or hand delivered by the published deadline. Late applications will not be considered.

3.
Applicants may apply for funding of programs/events taking place between QACAC's fiscal year of July 1 through June 30.

4.
Events will not be funded retroactively. Grant applications will be reviewed for consideration by the QACAC in June for the upcoming fiscal year. Deadlines will be published annually. 

5.
In the event of program/event cancellation, the QACAC must be notified in advance of any changes in writing. Approval must be obtained in advance of substitutions or postponements.

6.
Application, copies, and financial data may be mailed to:

QACAC, P.O. Box 218, Centreville, MD 21617 or may be hand delivered to the QACAC office at 206 South Commerce Street in Centreville between 9 a.m. and 5 p.m. Mon. through Fri.
Matching Requirements:

1.
A two-to-one or greater "cash match" will be required of all program/events funded, i.e., if your grant award was $500 you must raise at least $1,000 in income from other sources.  Earned income (box office, subscription sales, or other sold services) may be used as part of matching amount (see project budget estimate, page 3).

2.
"In Kind" or donated goods and services (volunteer work, free use of stage or building or any other donation that is not cash) may not be considered part of the match, but may be identified in an attachment.
Publicity:

1.
The applicant agrees, upon signing the Grant Application, that any printed programs, oral or written notices, flyers, news media publicity, and the like, will include the following statement: "This event has been partially funded by the Queen Anne's County Arts Council, Inc. and the Maryland State Arts Council." Failure to do so may disqualify the applicant from further funding. QACAC and MSAC logos can be requested for use at arts4u@arts4u.info
2. 
Prior to an event where tickets are required, please send two complimentary tickets to the QACAC office.

3.
Copies of any publicity, programs, or brochures relevant to you event are to be submitted with the Final Report.
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